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GOOGLE DRIVE AND DOCS IN 30 MINUTES (PAPERBACK)

130 Media Corporation, United States, 2015. Paperback. Book Condition: New. 2nd. 228 x 153 mm. Language:
English . Brand New Book ***** Print on Demand *****.The top-selling guide to Google s free online office suite is
now available in a revised and expanded second edition! Thirty minutes is all you Il need to get up to speed with
Google Drive, Google Docs, Google Sheets, and Google Slides, the free online productivity suite and alternative
to Microsoft Office. Millions of people use the software every day, including teachers, business owners,
professionals, and home users. You can use Drive, Docs, Sheets, and Slides to perform the following tasks: Write
letters and reports. Crunch numbers and create online data entry forms. Give presentations. Collaborate online
with classmates and colleagues. Convert Microsoft Office documents to Google formats, and vice versa. Print
documents, drawings, and spreadsheets. Export PDFs. Make pie charts, bar charts, and simple tables. Publish
documents and spreadsheets online. After covering registration, file creation and other basics, Google Drive
and Docs In 30 Minutes zeroes in on the most important time-saving tips and productivity tools. Highlights
include: Converting files between Microsoft Office and Google formats. Best practices for organizing files in
Google Drive. What to expect with collaboration and sharing. The pros and cons of Google s mobile apps for
Drive, Docs, Sheets, and Slides. Accessing older versions of files. How to publish your documents to the Web for
colleagues or members of the public to view. Functions, sorting and filtering in Google Sheets (with examples).
Using Web Forms to gather data. Google Slides: Is it a suitable alternative to Microsoft PowerPoint? Working
with offline files. Downloading third-party apps. The tone of Google Drive and Docs In 30 Minutes is friendly and
easy to understand, with lots of step-by-step instructions, screenshots, and examples....
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The Well-Trained Mind: A Guide to Classical Education at Home (Hardback)
WW Norton Co, United States, 2016. Hardback. Book Condition: New. 4th Revised edition. 244
x 165 mm. Language: English . Brand New Book. The Well-Trained Mind will instruct you, step

()

by step, on how to...
Save PDF »

A Parent s Guide to STEM (Paperback)
U.S. News World Report, United States, 2015. Paperback. Book Condition: New. 214 x 149 mm.
Language: English . Brand New Book ***** Print on Demand *****This lively, colorful

()

guidebook provides everythingyou need to know...
Save PDF »

Music for Children with Hearing Loss: A Resource for Parents and Teachers
(Paperback)

Oxford University Press Inc, United States, 2014. Paperback. Book Condition: New. 228 x 156
mm. Language: English . Brand New Book. Written by an expert in the field who is both a

()

teacherand a...
Save PDF »

Hands Free Mama: A Guide to Putting Down the Phone, Burning the To-Do List,
and Letting Go of Perfection to Grasp What Really Matters! (Paperback)
ZONDERVAN, United States, 2014. Paperback. Book Condition: New. 211 x 137 mm. Language:
English . Brand New Book. Rachel Macy Stafford s post The Day | Stopped Saying Hurry Up was
atrue phenomenonon...

Save PDF »
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Mother Carey s Chickens (Dodo Press) (Paperback)

Dodo Press, United Kingdom, 2007. Paperback. Book Condition: New. 228 x 154 mm.
Language: English . Brand New Book ***** Print on Demand *****.Kate Douglas Wiggin, nee
Smith (1856-1923) was an American children s author...
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Chicken Licken - Read it Yourself with Ladybird: Level 2 (Paperback)

Penguin Books Ltd, United Kingdom, 2013. Paperback. Book Condition: New. 226 x 152 mm.
Language: English . Brand New Book. In this classic fairy tale, a nut falls on Chicken Licken s
head and he
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THE Key to My Children Series: Evan s Eyebrows Say Yes (Paperback)
AUTHORHOUSE, United States, 2006. Paperback. Book Condition: New. 274 x 216 mm.
Language: English . Brand New Book ***** Print on Demand *****THE KEY TO MY CHILDREN
SERIES: EVAN SEYEBROWS SAY YES is about
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Readers Clubhouse Set B Time to Open (Paperback)

Barron s Educational Series, United States, 2006. Paperback. Book Condition: New. 222 x 148
mm. Language: English . Brand New Book. This is volume nine, Reading Level 2, in a
comprehensive program (Reading Levels 1

Download ePub »

History of the Town of Sutton Massachusetts from 1704 to 1876 (Paperback)
Createspace, United States, 2015. Paperback. Book Condition: New. annotated edition. 229 x
152 mm. Language: English . Brand New Book ***** Print on Demand *****This version of the
History of the Town of Sutton Massachusetts

Download ePub »

Who Am | in the Lives of Children? an Introduction to Early Childhood
Education, Enhanced Pearson Etext with Loose-Leaf Version -- Access Card
Package

Pearson, United States, 2015. Book. Book Condition: New. 10th. 250 x 189 mm. Language:
English . Brand New Book. NOTE: Used books, rentals, and purchases made outside of
Pearson If purchasing or renting from companies
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